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IBSTBICT 

Several intermediate performance objectives and 
corresponding criterion measures are listed for each of 17 terminal 
objectives for a secondary level basic printing course. The materials 
Here developed for a two^ semester (2 hours daily) course with 
apacialized clasaroom and shop experiences designed to enable the 
student to develop basic competencies as a printer in the 
fundasentals of typography^ press work, bindery , and finishing 
process with emphasis on safety, typography^ negative and plate 
processes, and quality control. The titles of the 17 terminal 
objectives are Orientation, Occupations and Trends, Letterpress 
Cottposition, Press Maka*Eeady and Operation^ letterpress 
AppiicatioiiS, Layout and Design, Paste--Dpy Point System Applied to 

" Lithography, Preparing Camera Copy for Reproduction, Process 

Photography, presensiti^ed Plates, Offset Kess Operation, Bindery 
Operations, Cost istimating. Continuous Tone Photography, industrial 
Ittitudes and Work Habits, and Skill Comprehension Exercises. (This 
aasuai and 54 others were developed for various secondary level 
vocational courses using the Systen Ipproach for Education (SAFE) 

I guidelines.) (HD) 



* Documents acquired by ERIC include many informal unpublished * 

* materials not available from other sources. EBIC makes every effort * 

* to obtain the best copy available. Nevertheless, items of marginal * 

* reproducibility are often encountered and this affects the quality * 

* of thia microfiche and hardcopy reproductions ERIC makes available ^ 

* via the lEIC Document Reproduction Service (EDRS) . EDBS is not * 
n^^j^m^mponmlblm for the quality of the original document. Reproductions * 

* supplied by IDES are the best that can be made from the original. * 
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i^RINTING - BASIC 



Accreditation No,: 



9753 



Length of Course: 



2 Semesters 



Time Block: 



2 Hours Daily 



Course Description 



Specialized classroom and shop experiences designed to 
enable the student to develop basic competencies as a printer 
in the fundamentals o£ typography^ press workj bindery and 
finishing process with emphasis on safety ^ typography , negative 
and plate processes and quality control , Students are also 
encouraged to participate in the activities of the Vocational 
Industrial Clubs of America, 



ill 
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Introduction 

The purpose of this curriculum guide is to provide the 
beginning student with a basic foundation necessary to became 
successful in the printing industry* 

The writers have attempted to incorporate the ideas and 
suggestions of the Printing Craft Committee as to the current 
needs of the industry. Emphasis has been placed on copy 
preparation and paste-up procedures with the anticipation 
that during the second year CIntermediate Course) the student 
will become proficient in all skills through practice and 
experience* 

It is also anticipated that this course will be a 
challenge to the student and create interest and desire to 
pursue the printing trades as a vocation* 



iy 
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PmNTDIG - MSIG 
9753 

S^HBiMB of Tanninal Performance Objectives 

1,0 Orientation 

2*0 Occupations Bud ^ends 

3*0 Lattarpress Conposition 

4.0 Press Make-read^ end Operation 

5*0 Lattarprass Applieations 

6*0 Layout and Desigri 

7.0 Pasta--up 

8*0 PoJjit Syrtam Applied to Utho^aphy 

f.O Preparing Camera Copy for Reprnduction 

10*0 Procasa Photo^aphy 

11*0 Presansitizad Plates 

12*0 Off sat Prais Oparation 

_J-3,0 BindaiT^ Oparations 

14-0 Cost Estajaating 

15.0 ContinuOTis Tone Photop'apl^ 

16.0 Industrial Attitudes and Work Habits 

17,0 SkiU Conprehension ©caraises 
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cmEB E PRDJTBiS ^ BASIC 

I 

Eject rvE ho, i,n orientation 



l^on cofflpletion of the miit on shop orientation which wiU liiclude 
the grading eriteria» major equipment, safety riales, club part iGipat ion, 
shop manageiBent, and contri\mtors to the printing trades, the student 
will pass a taaoher made te.it with 80^ proficianoy* 



INTERMEDIATE 
PERFQRK^CE OBJECTIVES 



Tha student will deraonstrati 
his Imowladge of the gradini 
system used in the olasa by 
listing 3 of the 4 follow- 
ing criteria 3 

1* Attendance 
2* Shop exercises 
3* Tests 
4* Attitude 

The student wiU list at 
least six of eight major 
pieces of equipnient. 

I^on conpletion of the 
unit on conduct and safety, 
the student wiU list a 
minJjmiln of 6 of 8 rules of 
eonduct and safety as 
follows I i 

1* No horseplay 

2, No rmming 

3, Have permission 
before using equipment 

4» Wear proper clothing 
5* Wear safety eq^pment 

when required 
6. Tie hair back irfien 

using rotating equipment 



NO, 



1.0 



1.1 



CRITroiON ^^SUMS 



See attached test- 

List the four (4) criteria used in determining 
a student *s ^ade in the printing lab* 



1*3 



List eight (8) major pieces of lab equipment « 



List eight (8) rules of safety and conduct in 
the printing shop* 
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COURS E Print \.njg (Basic) 



OMICTI?! NO. 1.0 (contM) 



Orientation 



iro. 



1.4 



1.5 



1.6 



ERIC 



IKtERICmiATE 
Pg^OroMiCE OBJECTIVES 



NO, 



With 75% accuracy the 
student vtflll match the 
following printing pro- 
eesiea with its definition, 

1, Letterpress 

2. ' Lithography 
3^ Intaglio 

4. Silk Screen 



The student will demonstrate 
his ability in shop manage- 
ment mth 75% proficiency 

assigning of fallow 
students to a duty roster 
and inventory of tools lb 
eupplies* 

The studtnt will damonstrate 
his loiowledge of the values 
to ba gatoed in being 
assoQiatad lAth VICA W 
sOTplatlng a given test 
with 75% acouraey. 



1.4 



1.5 



CKITERIOH MMSURtS 



1.6 



Match the follomng processes iri.th its 
definition- 



1. Letterpress 
^2 . UthosE^aphy 

Intaglio 
"4, Silk Screen 



Assmne the assigned responsibilities of 
shop foreman as listed i ■ " 

1. Utilize students on duty roster 

2. Inventory tools daily 

3. Diventoiy supplies weekly 

4. Assure clee^linass of lab 

1. Cirole 8 of the 10 foUow^ng benefits 
. which may be derived from VICA* 

a* Group participation 

bp Parlianentary procedi^e 

c . Driving 

d. Pride in occupation 

e. Public speiJcing 
f* Competition 

g. Awards 

h. VotJjig 

i. SiJigtog 

Jp Social interaction 

2, The letters VICA stand for: 



3. 
4. 



of 



^e cost of VICA membership is 



Who is eligible to belong to VICA? 



1.0 Printing (Basic) 



Mat 4 items used in determining a student's grade. 



a, 
d. 



List 4 major pieces of printing lab equipment, 



a. 
b. 

d. 



List 4 rulee of safat;y in the printing lab. 



a« 

b. 

dl 

Name 2 pioneers of printingi (a) one for letteipress, (b) one for offset 

a. 
b. 

Match the foUovrtJig processes with its daf^ition, 

1* Letterpress A» Printing throu^i porous surface 

2. ^Lithography B. Raised surface printing 

3. liitaglio C. Printing from an :Lmage below the plate surface 

4. ^siik Screen D. Printing from a smooth or flat siirface 

List five benefits of VTCA. 

a. 

b, 
c, 
d. 
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3BJECTIV1 HO, 2^0 



I 
I 
i 



Occupations & Trsnds 



I 

I 
I 
I 
I 
I 
t 
I 
I 



The student will pass a teachar made test, with no less than 80^ 
proficiency, on the duties f responsibilities , training and opportmiitieg 
of Diurrant ai^eae in the printirij^i industry. 



I 



K 
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INTraHEDIATE 
PmFORHAKCE OBJECTCTES 



Ilia student vd.ll list from 
available sources in the shoj 
at least 16 of the following 
20 Job titles in a large 
printing firo and the job 
dsscription of each* 

1, Scecutivas 

2, Estiinators 
3* Sales Staff 

4. Office Staff 

5. Plmt Matotanance 

6. Copywriter 3 ^ Advartisini 
Personnel 

7* Layout Personnel 
8* Photop*aphars , Retmichers 
and Artists 

9, COTpositors 

10. K^ooft'aaders 
H. Copy Preparation 
12 • Cimeraman 
13* Strippers 
Xhm Platemakers 
15- Storekeepers 
16. Papercutters 
17* Pressman 
18* Feeders md helpers 
19- Bindei^ 
20. Shipping 



NO. 



2*0 



2*1 



CRITmiOH IffiAStJRES 



See attached test* 

Using available sources in the shop, list 
20 Job titles and the job description of 
each that might be found in a large 
printing ftom. 
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CQURS E Prating (B asic 



OBJICTIVI m, 3,0 ^(cont^d) Occupations & Trends 



NO, 



Thm student will demonstrate 
his awwaness of Job oppor- 
tunities in the loeal 
printing trade by bringtog 
to class 10 classified ads 
relating to opportunities ; 
in the printiiig jjidustry 
each 9 waaka period vdth 
100^ response* 



EKLC 



2^2 



CRITERION KEASraES 



a-ing to class and maintain in a folder 
10 different classified ads relating to 
opportunities in the printing trade each 
9 weeks period. 
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2.0 Printing (Basic) 



match tha 



3 iJi "Photo Offset Fundafnantris," by Jotm Cogoli, then 
following trades with thajj* deecription of duties: 



It Qonpositor 

2. Estlmatar 

3* Layout Man 

4- Proafi^eadsr 

5* Strippar 

6 m Cameraman 

7, Platsmaker 

&m Paste«i:p man 

10 • Rfeaiman 



A. dsterrainas the cost of time and 
materia i for a job 

B. makes the "blueprint" from .ch 
production workers proceed 

C* sets type flrom copy 

Ds read copy to be certain there are 
no errors 

1, shoot negatives using a process camera 

P, arrmige and tape all negatives 
on a sheet of goldeOTod paper 

Gm e^^ose and develop image carriers 

H. ready presses for operation 

I* may cut, fold, punch, praf orate, 

staple, and assemble printed material 

J. assemble proofs in their proper position 
as camera ready copy 



STSQOKu. vmeasmsct 

iOBJlCTIVl liO. 3.0 



Letterpress Composition 



"^Upoh completion of this unit the student will demonstrate his 
^knowledge of letterpress compositions point system, type face 
?|classif leatlons, proofreading, vocabulary and history of 
^letterpress printing by completing a teacher made test with 80i 
^accuracy and will demonstrate skill in assigned tasks of 
^justifying and using the line gauge with 801 accuracy. 



HO. 



3.1 



3.2 



3.3 



3.4 
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PEKPraKAHCl OBJECTIVES 



The student will demon- 
strate his knowledge of 
the California Job Case 
by indicating in writing 
the placement of the 
various characters with 
no more than 5 errors* 
Test attached* 

The student will demon- 
strate his knowledge 
of available type styles 
by identifying by name 
and distinqulshlng 
characteristics the type 
given him from the type 
bank, identifying 4 out 
of 5 pieces correctly* 

The student will demon- 
strate his ability to 
identify type character-^ 
which are hard to 
distinguish (demons) by 
placing in alphabetical 
order the given charac- 
ters attaining 6 out of 
8 correc 



The student will demon-* 
strate his ability to 
read type set in a gall 
by translating the 
characters to right 
reading with no more 
than 2 word errors* 
Saa attached handout . 



3.0 



3*1 



3*2 



3.3 



3*4 



Test Attached 

Write the correct character in each 
compartment on a blank layout sheet 
of the California Job Case. 



Orally identify 5 .pieces of type glvpn 
you by the instructor from the type bank 
by name and distinqulshlng characteristics 



Place in alphabetical order the given 
characters as follows : d,b, p. q* n, i 



ij I* Make a proof and submit to the 
Instructor for grading. 



Translate and write the paragraph from 
the handout given you to a readable form. 
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COURS ^, Print i ng ( 3 i ■'; ) 



:»BJEGTIVE HO. 3.0 (cont'd) 



Letterpress Composition 



IHrraHEDlATE 
FBaiOKHANCE OVICTXVES 



Tha studant vAlX demonstrate 
hl3 skUl In lettei*press hand 
□ompoeltion by justifying in 
a oon^oaing stick The 
Am©ri^an*s Craed with no 
more than 4 ob^'ious apacing 
errors. 

The student will dtmonstrata 
his skin in making and 
bonraotlng a proof by proofin 
ths sopy sat iji 3.5 and makin^: 
nmQmBBBTy correotions and 
submitting to the instructor 
with no errors. 

The student will demonstrate 
his knowladge of proofreading 
marks by matching ths symbol 
with the meaning In 8 out of 
10 questions. 



NO, 



3.5 



3.6 



ERIC 



3.7 



CRITERION MEASURES 



Hand set The American's Greed in a composing 
stick. Use 10 point type, justify the copy 
flush left and right in a 20 pica colunni. 



Make a proof of I^ie American's Creed* Make 
necessary corrections and submit to the 
instructor error free. 



Match the following proofreaders marks with 
their meaning. 



1* 


d 


a. 


delate 


. 


A 


b. 


insert 


3. 


stet 


c. 


let it stand 


4. 


wf 


d. 


wrong front 


5. 




e. 


close up 


6. 


X 


f. 


defective letter 


7. 


n 


g. 


move up 


8. 




h. 


less spaca between words 


9.. 


*^tr 


i. 


triaispositlon 


10. 


¥ 


J. 


Insert space 
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QOTOLS E Printing (Basic) 



i|pBJECTIVl HO. 3,0 (goatU) 



Letterpress Composition 



3.9 



0 

ERIC 



The student will lllus-* 
trata his ability to use 
proofreaders marks 
correctly by finding and 
marking at least 20 of 
the errors in the copy 
given by the instructor 
with 75% accuracy. 

Using materials siippTied 
by the instructor, the 
student will demonstrate 
his ability to use a 
line gauge by measuring 
the point size of type 
and the length of slugs 
using the pica as the 
unit of measurement with 
801 accuracy. 



INTEieif^IATl 
P^MMAIidl OBJBCTIVES 



3.8 



3,9 



Measure the point size type given you 
to distribute and measure the length of 
the leads and slugs given you before 
placing them in the type bank. 
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CRITmiON mASURES 



dentlfy and correctly mark 2 0 errors in 
the copy given. 



^3*0 Printing (Basic) 
Lettaifpresss Composition 



1* Who is known for the discovery of moveable type in Europe? 
2. 



3, 



T or F A printers ''.ml©'' Is tjpe high and is used for printing 
a line* 

Whioh of the following is not a type face classification? 
a* Oldstyle b* Caslon c. Sans Serif 



4, T or F A 2M quad is the square of the point si^e type being used, 

5* Ths proofreading ssrobol for insert space is ■ 

6, Vniat type face olassifieation does the follovMg letter fall intoi H 

7« T or F A 3M space is used to space between words, 

3^ __j_Q^.p jn hand composition -the nick faces up -in the campoalng 
stick. 

9. If a piece of type mcmsured two picas, what point si^e would lt_^? 
10# If the letter shown mrs printed, what would it be? 



Matching 

11, Font 

12, Galley 

13, Con^osing Stick 

14, Pica 

15, Poijit 
16^ Type high 
17* Lljie Gauge 
18, Pied T^e 
19* Leads 




p 



all letter and characters of one face ^ si^e 
a metal tray used for storing type 
used to hold hand set type when compos^jig 
D* 12 points 
E, 1/72 of an inch 
F* ,918 inch 

G* a printers ruler marked off in picas 
H* type that is mixed up waiting to be sorted 

thin metal strip used for spacijig betwean lines, 
6 points or greater in thiclmess 



A, 

B, 



1, 



20, In order to Justify the line below, show where yoiar first choicb 
would be to insert sspace* 

The used brown »'love lay in the closet all season, 

21* What do the two proofreading symbols in the copy below mean? 



Me are going to study offset printing In ^the next 9 weeks. 



17 



3.1 Test 



|;-3,4 Handout 



0- 



:,4i 



DI TO READ COMPOSED TYPE 




e 



p tofeq Me' pn^ p (paqfiw SK 
6 18 Ksq |iM je{[ 38 SK p pee w 





kl.- 
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Handout 3.5 



^T'CI^^SS EXEROISB 1 
nPSSETTING 

SET THE AMERICAN'S QMTMBTG im TITIS JUSTIFY TLVBK mfT 

AND RIGHT ALL LINIS IXGEPT FOR TIE PARAGRAPH INDENTION, TJE PAMGRAPH 
INM^TION SHDIM BE 2 CM'3p 

TK^3 pmnicm^s omm 

I bslieva in ths United States of America as a government of 
tha people I by the people, for the people, whose just powers are 
darlvsd trom tha consent of tha goveTOedi a democracy ^ a republic* 
a sovaraipi nation of marry etatesf a parfect miion, one inaeparablai 
established upon those prlnciplea of freedom, equality, justice, and 
humitfiity, for which Amarican patriots have sac rifle ad thair lives and 
fortunes* 

If oim NA^E }mM 

NOTES USE ANT T^E CASE YOU WISHi SET TIffi LINES AT 20 PICAS LONG} 
USE A SLUG BET^mi THE TITIS MD TFffl COW, WITH 2 POINT 
LEADING BOSTSreS^ LILIES* 

WOT COIff^TED, OETAIN A TOOOF, MM) IT, MAIffi AN^ mCESSAM 
GOOTiOTIONS W Tm KFE, yO Tim PIffiSENT A IffiVISED PROOF , 
TO YOUR INSTRUCTOR, WICT M^^D, JTLE IN YOUR NOTEBOOK. 
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Handout 3.3 



PR rXIFRE^ING EXERCISE 

The practice of typD^praphy, if it eb followed faith- 
fully j is hard work - full of detail, full petty restric- 
tions full of dmidge^, and not greatly reworded as 
Men now Gowit rewards* 

It is also anticipat^jd that this course ;d.ll be 

a challenge tothe student and create interest and desire 

to the printing trades as a v^acation. 

pursue ^ - 
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CCTOS E Print im^ (Basic) 




press Make-ready and ^©ration 



The studsnt will damonrtrate his knowledge of vocabulary lock-up f 
niak0--raadyf prasa operation and safety, sotttog gauge ptaSf tieijig 
a formy casting type, locking up a forfn, replacijig fteiiturej 
distribatlng t^^e, operatii^ a platan prees, md anawaring criterion 
tert questions vdth 75% accuracy. 



h. 


PE^O^IANCB OUICTIVES 


NO* 








4.0 


Sae attached test. 


$•.1 


The rtudent will demonstrate 
his toiowledge of press 
operation saifaty^by UstJjig 
5 pacific safety rtU.es 
partalMng to the motor 
toiven platan press with 80^ 
accuracy* 


4-1 


List 5 safety rules ^eoificaUy partaijitog 
to tha motor drivan platen prass* 


4.2 


The student m.11 damonstrata 
his taowledge or the 
^arationai parte of the 
platen press hy identifying 
tHA ^artg on a nrass handout 
sheet with 755^ accuracy* 


4.2 


Identify the parts of the platen press 
xnu^cayeo. on wne nancLoUw snee u « 




^The student win damonstrata 
his skilJ, in machine compo* 
sitlon by casting type ftom 
the Ludlow macMne for an 
aasl^ed businass card with 
lOO^fefficlancy* 




Tjstog the Ludlow typecasting machine, sat the 
c )py assigned you for a busuiess card. 




Tha student will demonstrate 
his ability to operate the 
platm press eowactly by 
cbn^ilating an assigned 
exar else lAich involves lock- 
ing up a type form, dressing 
tha press/ iriclng the press, 
prtetlng the Job in tha 
proper position, using safe 
work habits and cleantag the 
prass with 75?^ accuracy. 


4-4 


A* Make necessia:^ preparations and print 50 
copies of a useabla businaes card on a 
platen press* Copy a desi^ ^om an 
acceptable businass card, 

B, Set up copy for a nota pad no larger than 
4" ^ 5"* toclude a cut to be placed at the 
bottom of the pad and copy at the top. 
50 copif 3 on index stock md 75 copies on 
bond pa tr* 
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COURSE Printing (BaBic) 



^iaiCTIVE HO. 4*0 



(cont'd) 



I* 



ERIC 



Prees Make«>ready and Operation 



PERFOBM^CE OBJECTIVES 



Gradijig Scale; 

1# Posltlonljig 

,2, Kress drassed propsrly 

3* Image printed evenly 
and neatly 

4* Safe work habits dis- 
played 



NO. 



CRI TmiON M^STOES 



25 



4 . 0 Printing (Basi "0 
Press Make-ready and Operation 



Demonstrate to the instructor the following skills: 

1. On the press ^ set 3 gauge pins in their proper position in 
the tympan paper. 

2. Tie a type form. 

3. Lock up a type form. 

4* Replace furniture and reglets by measuring with a line gauge. 

5* Measure the point size type given you, identify the style and 
replace it in the proper California Jbb Case, 

6* Match the following terms with their definition: 

1. Chase A. Metal frame used to hold type while printing 

on the press 

2. Composing Stick B. A device into which foundry type is assembled 

and justified into lines 
3* Quoins C. An expandable device used to lock type | 

furniture into a chase 
4* Reglet D, Furniture which is 6 pt or 12 pt thick 

S* Furniture E, Wooden material used to fill large, nonprint are 

of a letterpress form 
6* Justify F, To space out a line of type to make it full to 

thm right margin 

7, Lock-Up Securing type and furniture in a form prior to 

printing 

8* Gauge Pin H* A device used to hold stock in position while 

printing on the press 
9* Galley I* A metal tray used for storing type 

,0m .Quoin Key J, A tool used to expand devices which secure type 

in a chase 

7, Match- the following terms pertaining to press operation with their 
definitioni 

1* GrippeTs A, A moveable press part which holds the stock in 

place so that it will not be pulled into the pre 
2 9 Ink Disc B. Where ink is spread to insure even coverage 

3. Throw off Lever C. U* 3d when misfeeding or other problems occur 

4. Feed Table D. U: ad to stack stock waiting to be printed 
S* Platen E* Ti.i surface upon which the tympan is placed 



I 
I 

p 

I 
I 

I 



GODEBE 



Printiig (Basic) 



ECTIVE KO, g^Q 



Lettei^ress Applieatlon 



r 
I 
I 

r 
I 
\ 
I 
I 

r 
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ERIC 



Thm student will demoy^strate his knowledga and skill in special 
applieations of letterpress printing to include i numbering, 
scorlngt parforatingi and die cutting by successful completion 
of each IPO with BQ% accuracy according to instructor's judgment. 



INTESHmMTE 
PERFORMANCE OBJECTXVES 



The student m,ll demonstrate 
his ability to perforate by 
setting up the platen press 
and perforating 50 sheets of 
boi^ papar to be bomid as a 
notepad with 100^ e 



The rtudent wiil demonstrate 
his ability to bind a note 
pad using the following 2 
methods: 

1. padding confound 

2 , perforate , staple , 
md tape 

The student wiU demonstrate 
his knowledge of numbering 
prooadure by adjusting the 
numbering machine, locking 
it up in a chase, setting 
up the press and printing 
100 tickets numbered jji 
sequence with no misprints. 

With lOOjl acouracy, the 
student will denwnstrate 
his ability to die cut by 
preparing the platen press 
with a given die and cutting 
a window to incorporate a 
functional single-fold 
project assipied the 
instructor. 



5*1 



5.2 



5.3 



5.4 



CRITroiOH tmASI^S 



Set up the press and perforate 50 sheets of 
bond paper to be bound into a note pad. 



Bind the note pad previously printed on the 
platen press using two different methods. Use 
padding compound on half and stitch the remaining 
half. 



Set up the press for numbering and print 100 
tickets numbered in sequence* 



Set up the press for die cutting and cut a 
window in an appropriate place for the project 
assipied you. 
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COURSE Prii. 


ting (Basic) 


OBJECTIVE NO. 5.0 (cont'd^ 




Lettei^resg Application 










NO. 


lOTEEMlDlATE 
PUfOroiANCE OBJECTIVES 


\ 

\ 

\ NO. 


CRITmiON MEASURES 


5.5 


The student will demonstrate 
his skill in scoring by 
setting up the aress and 
creasing 25 sheets of 110 
Ibp index stock with 100^ 
accuracy. 


! - 
5.5 


Set up the press for scoring and crease 
25 sheets of 110 lb, index to facilitate 
folding in half* 


5.6 


With adherance to all safety 
rule s f the student will 
demonetrate hie taiowledge 
and BkiU pertaining to safe 
Qperation of the cylinder 
press by being personally 
observed by the instructor 
In setting up and feeding 
the cylinder press. 


5.6 

I 


Prior to begiiming an exercise on the cylinder 
press 1 ask the instwictor to observe you in 
setting up and feedijig the press* Observe 
all safety rules and procedures pertaining 
to this operation. 


5.7 


*nie student wlH demonstrate 
his skill in operating the 
cylinder press by using the 
press to die-cut an assigned 
exercise with 100^ efficiency) 

\ 

\ 


5.7 


Use the cylinder press to die-cut a greeting 
card which is to have a ft*ench fold when 
cor^leted. 
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ERIC 



GOD^E 



Printing (Basic) 



OBJICTITO HO. 6.0 Layout S Design 



The student will demonstrate his knowledge and skill of layout and 
design by completing a series of exercises on proportion, harmony, 
and balance. Successful completion of each IPO at 801 accuracy 
will denote mastery of this TPO. 



NO. 



6.1 



6.2 



6.3 



DfTEBMEDIATE 
PEKTOMiAHCE OBJECTIVEi 



The student will demon- 
strate his knowledge of 
shape harmony by select = 
ing from 2 examples^ 
choosing the one which 
exhibits the style of 
type which is similar 
to the shape of the page 
with 1001 accuracy* 

The student will, with 
00% accuracy, demon* 
strate his knowledge of 
the regular oblong and 
the line of golden pro- 
portion by completing 
an assigned exercise 
requiring "Proportion 
and Balancing One Unit 
on a Page." 



The student will, with 
lOOS accuracy , demon- 
strate his knowledge 
of the "golden oblong 
and balance" by complet 
ing an assigned exercis 
requiring "Proportion 
and Placement of a 
Group of Words on a 
Page. " 



HO. 



6.1 



6.2 



6.3 



From the 2 examples select the one which 
displays the best shape harmony. 
Write your choice here 



Hor^L 



B 




Make a layout for a cover as follows: 

1. Find the pleasing proportion of a 
cover using the "regular oblong", 
if the width is 6". 

2. Place the word "Variety" in balance 
on the page using the line of golden 
proportion . 

3. Use a type size and style that can 
easily be read at arms length. 

Make a layout for a cover as follows: 

1. Find the depth of a piece of paper 
using the "golden oblong proportion,' 
if the width is 6". 

2, Cente:^ the group of words "The New 
Hudso 1 Six and Eight" on the "lino 
of golden proportion. " 
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COUESl 



Pr i nting (Basic) 



OBJECTWl 6,0 (cont'd) Layout S Design 



NO. 



iktebSediaxe 

F^OroiANCE OBJECTIVES 



6.4 The studant will demon- 
strate his knowledge o t 
balancing two groups 
of type or pictures of 
equal size by complating 
an assigned exercise o \ 
balance with 1001 
accuracy using the 
standard below* 

Standards The picture 
should be equal distance 
from the line of golden 
proportion . 

6.5 The student will demon- 
strate his knowledge of 
balancing two groups of 
type of unequai siEe by 
completing an assigned 
exercise on balance with 
100% accuracy using the 
standard below. 

Standard: Instead of 
being centered on the 
line of golden propor- 
tion the copy will be 
moved upward so as to 
maintain a pleasing 
balance . 



NO. 



6.4 



CRITmiON >ffiASTOES 



Place two pictures of equal size, in 
balance^ on a layout which is 6"x9'*. 



6.S 



Place two groups of copy in balance on 
a page 6"x9" as f ol lows : 

Hotel Star Annex - 36 pt. 
Star Hotels - 18 pt. 
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ERLC 



COURSE Printijig (MsIc) 

tOUlCTlVl HO. 6,0 (cantM) Layout & Desl^ 



NO. 


f nfOS^Cl OBJECTIVES 


NO. 


CRITMION MEASURES 


6.6 


Tha studant wlU match on an 
axam the four basic alements 
of an advertisement with thai 
layout ^mbols and thajj 
function with 75% acouracy 
using tha scale below* 

• • « • ■ 

m 

w ^ ^ o B 

H- oT €9 H* H* S 

1 1 1 
1 ^ " 

as - 

5 9 ^ a 

o • a a g 

r ^ i 

cs M 3 2 

. S 3- ^ 

s? s 


6.6 

32 


Match on a written escam the fow basic 
elements of an advertisement with their 
symbols and fimctionsi 

FUNCnON 

Is attract attention 

2. " create interest 

3 s create a desu^ 

4. how or where to satisfy desire 

a* tert C 

b. pict^a 

c . siffliature 

d. dl^lay head 



COURS E Pr Lnting (Basicl 



OBJECTWE 6,0 (contM) 



Layout § Design 



HO. 



PERFOKKAHCE OBJECTIVES 



CRITmiOH lffi4SUHES 



6.7 



6.8 



ERLC 



The student will demons 
strata his knowledge of 
the tarms : thumbnail 
sketch, rough layout ^ 
comprehensive layout, and 
paste-up by writing a 
short dafinition o£ each 
term with 75% accuracy. 

Upon completion of a unit 
on formal and informal 
balance the student will 
complete 8 test questions 
on the differencas of tha 
two methods of balance 
correctly answering the 
minimum of six of the 
eight principles* 



6.7 



6.8 



Write a definition of the terms: 

1, Thumbnail Sketch 

2. Rou^ I^out 

3* CoD^rahensiva Layout 
4* Pasta-Tj^ 



Complete the following questions on the 
principles of balance , 

When all units are centered, that is, 
arranged so that half are on one side 
and half on the other side of an 
imaginary line drawn down the center of 
the layout, it is said to be ______ 

balance. 

2. If the units are arranged off center, 
it is said to be b alance . 

A business that woiild probably prefer 
a formal balance to indicate stability 
is ■ 

4. A business which would probably prefer 
a informal layout is * 

5. T or F In an informal layout, one 
word may be placed in any position 
on the page if it is easily readable. 

Simple, easy to read type faces are 
used in a b alanced layout. 

T or F It is best to use Gothic 
rather than Oldstyle type faces in a 
informal layout . 

3. T or F In an informal layout^ rules 
sometimes run off the edge of the 
paper , 
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Printing CBasic) 



OBJECTIVE 6,0 (cQBtM) 



KO. 



6.9 



6*10 



6.11 



EKLC 



F^JOmUOICl OBJECTIVES 



Upon completion of the 
unit ^n the rules of 
single page margins ^ the 
student will illustrate 
the proportions as 
follows: The two sides 
will be the narrowest, 
but equal ; the top a 
slightly wider; and the 
bottom the widest, with 
1001 accuracy. 

The student will demon- 
strate his ability to 
place the four basic 
elements of advertisemeiit 
by completing an assign 
ment on advertising 
layout with 751 accuracy, 
using the grading scale 
below. 

1* Adherance to 

instructions 
2. Adher^^ince to 

principles of formal 

layout 
3* Adherance to 

principles of 

informal layout 
4. Neatness and 

accuracy 



The student will illus- 
trate four given method 
of adding constrast to 
a display head with 75% 
accuracy. 



TO. 



6*9 



6.10 



6.11 



34 



Sketch a layout and indicate which margin 
should be the narrowest, widest, and in- 
between , 



Prepare 2 advertisement layouts, using the 
four basic elements of an advertisement 
and the information and specifications 
Delow : 



size - 24 picas x 40 
display head ^ Tower Rooms 
cut - 8 picas X 14 picas 
text - write as much text as required 

to fill the space 
signature - Regency Plaza, Central Park 

Directions , 



One layout should be formal, the other 
of Informal balance. 
Prepare four thumbnail sketches for 
eacii layout in proportion to the 
finished layout. 

Prepare rough layouts in actual size. 
Prepare comprehensive layouts for each. 

Illustrate the following four different 
nethods of adding contrast to a display 
lead . 

1 , underscoring 

2, using larger type size 
3* using italic type 

, using bold type 



OIJICTIVB HQ. 6,0 



Layout ji Daelgi 



FggQIHAHCl QBJlCtlVES 



^8 student liHX lllustrata 
his teiowladg© af the 5 
giysn basic methods of 
grouping M^li^ lijias ^ 
iUustratlng each swithod 
with 3 lines of oopyi with 
accuracy. 



Thm rtudent will identify 6,13 
and ^bmit to the Instructor 
an e^w^le of printed 
material f^om each of the 
7 classifications of type, 
Iiabel each fi^oin the fpllowdjijfe 

Roman 
Sen Serif 
S^are Serif 
Text 
Script 
Decorative 
Modem 

Classifying 6 out of the 7 
safiples correctly. 



6,12 
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hand lettering , illustrate the 5 basic 
methods of ffrovp^g di^lay lines as follows : 

1# inverted pyranld 

2, square effect 

3- drop line 

4* long and short line 

5* the regiiaa* pyrauiid 

Identify and submit on a piece of paper Bn 
exan^le of each of the 7 classifications of 
type. Label each axai^la* 



I 

i 



GOUBSE 



Printing (Basic ) 



PINAL PERFORH^CE 
CTIVl 7,0 



Pagte^Up 



ThB etudent will deinonstrata his knowledge and skin in paste-up 
and copy praparation by c^^leting various exercises in pasts-up 
procedures and pass an exam ijti copy prepaa^ation, 90^ of the students 
wUl pass both practlcri exercises and mxmn with 75% accta'acy as given 
in the 3ffO criterion measures. 



PERFORHAHCl OBJECTCTES 



Ae student will demonstrati 
his ability to use paste^i^ 
tools and develop basic 
sldlls by completing an 
assigned exercise with 755^ 
efficiency acc^rdljig to 
the p*ading scale below i 

raADDIG SCAIBs 

Is neatness 
2* proper use of toole 
3* positioning 
4» accuracy 

^e student vtiJO^ demonstrati 
his understanding of letter* 
heri design and develop his 
paste-up skills by eor^leti^ 
the assigied exercise with 
755^ accuracy according to 
the scale belowt 

1« neatness 

2* proper use of tools 

3. positioning 

4. accuracy 



Thm student wlII demonstrat 
his ability to use basic 
paste-up tools develop 
elementary paste--up skills 
and devel^ ability to 
evaluate ^ace by cofnpletuig 
m assi^ad paste^up exercis 
with 75!^ accwacy. 



ERIC 



7.1 



7.2 



7^3 



CRITERION IffiAOTRES 



Design an 8 1/2 x 11 fi^ench fold Christmas a^rd 
trom the given copy- Thm Ijiside p-eeting imist 
personalized by using one of the 
methods of copy preparation: 

a. Leroy lettering 
b* transfer letters 
c, repro proof 



Rrom the given letterhead copy, desim and paste-up 
a personiiized letterhead for an 3 1/2 x piece 
of stationary* 



pT'ipare a paste--up using the foUowuig infonnation; 

1, Obtain a piece of illustration boards UL" x 14*' • 

2. Using the rough layout given you as a prLde, 
select copy fi*om the repro proofs given and 
make a paste-up of a letterhead, envelope, 

business card for Steven's Print tog Company* 
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COURSE 



ftr:jitlng (Basic ) 



Paste^Up 



7,4 



.V, . 



ERIC 



IlirmCEDIATE 
fE^OlMAHGl OBJECTIVES 



NO, 



7*3 



The stijdant wHl o^dilbit his 
loiQWlsdge of layout and 
paate^up prooadiara by 
oosiplatiiig a ona page, one 
color project of Ms omi 
oholoo with 60^ aocwacy 
acaording to the p^ading 
acaO^a balowi 



harmony of type faces 



1. 
2* 



faces - 205S 
3« acoiiracy of pari^al 

lines - 20^ 
4* clawlinass and 
neatness « 20^ 
3m ovarall appaaranca - 20^ 

The student will demonstrate 
his Imowladge of eoBpositlon 
proaassas by matohingi with 
80^ aceuraQyi the ^eeifla 
use or desorlptlon of tha 
prooasaas with the method 
of eonposition. 



7*4 



7.5 



CRITmiON MMSURES 



Requirement a t 

1* Follow the rough layout 
2, Choosa co^atlbla type faces 
3« Linas should ba pastad parallel 
4. Neatnass 



CoF^lete an offset project according to the 
following diractionsi 

1. nie projact is to be a one page fornial 

l^outr S l/2'*»x 11", one color project 

of the theme, "reflex earner as"* 
2m PrepM*e 3 thumbnail sketches, rough layouts 

1 conprehensive layout 1 and 1 camera-ready 

pasta*-up* 

3 s Place a protective coybt over the paste-^upy 
as this project wiU be used later in the 
coin'sa. 

4# ^Is paste-up should include at least ona 
line drawing, display head, three paragraphs 
of body copy, two halftone photo^apha of 
diffarant sizes, and a rule canpletaly 
around the job, 

5* Prepare m off-center layout (infoiroal) using 
the above requirements* 

See attached test. 
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COURS E Printing (Baelc) 



pWlCTWI HO. 7tO (eoat'd) 



if- 



PBgOBMANGB OBJECTIVES 



The student will demonstrate 
his ability to use rubylith 
film in a la^ut by produein^ 
ai:^. overlay for* 
at a second color on lue 
• art 

b* a window for a halftone 
insert 

a , dropping the baok^ound 
for a halftone negative 

d* an island dropout w.th 
75% acauracy aaaording 
to ths foUo^nlng p^adin^^ 
soala# 

1. neatneao 

3e adfit^^ a-ie?^ to 

Insfcnv ?tiD?ss 
4« uvenl/ 

cut liiise 



NO, 



7,6 



CRITmiON MEASURES 



On an iUuatration board, 9" k 12" with a 
1/2" boartart divide the remaining area 
into 4 equai parts* 
a* In one area prepare a mechaniaal 

rubylith ovarii^ for a second color 

on a line drawijigp 
b# In the secmd area plaae an overlay for 

a halftone wtodow in a column of copy* 

c. In the thij*d wea toop the baakproimd 
for a hilftOTe negative* 

d. In the fowth area use an overlay to show 
the use of an island dropout (taiockout)* 
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7.5 Paste-Up 



ERIC 



Match the following met'tods of composition with its specific 
use or description. 



1. 
2. 
3. 

4. 
5. 
6. 
7, 

8. 

9. 
10. 
11. 

12* 
13. 
14, 
IS. 



Foundary Type A, 

Monotype B. 
Linotype 5 

Intertype C, 

Ludlow D, 

Wood type E* 

Rapro proof F* 
Hand lettering 

and Art G, 

Clip Art H. 

Pre-printed Type I, 

Strike on Letters J* 
IBM Selectric 

Composer K, 

Justowriter L. 

Headliner M. 

Photo -Typos 1 tor N, 

Compuwriter 0* 



hand set individual pieces of type 

machine which sets individual pieces of type 

casts solid lines of type-from a keyboard 
casts solid lines of type-hand set matrices 
set by hand for type larger than 72 pt, 
a copy of set type from a proof press 

lettering and line drawings ready for camera 
comercially prepared art in sheets or books 
transfer type, adhesive type, tab-type 
typewriter 

changeable printing face typewriter 

justifys type, produces perforated tape 

used for display heads, negative font on a disc 

used for display heads, negative font on a stri^ 

photo-mechanical method of setting type 
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COUESE 



Pylut jjg (Basic ) 



PAL P^O^I^CE 
IVl NO. 8.Q 



Point Sygbepi Applied in MthoCTaphy 



pggOroiAHCE OBJECTCTEi 



8*0 



3* 



Oomplate tha aasipmeTit. acoordijig to the 
liirtructlone balowi 
1* Outlljia Ml Jjaaga area of 6 5/- -' 
a piece of llltistration baa«i. 
2* Using a lin© gauge, T-square, aivd x--aato 
knife, trim seven piecas of papur to the 
exact dlinaniions specified balowi 
14 X 140 agate lines 
22 1/2 X 27 1/2 picas 
9 1/2 picas X IS nonpariels 
12 1/2 X 17 1/2 picas 
12 1/2 picas X 72 points ^6 picas) 



c* 

f, 22 1/2 picas X 90 points (7 i/2 picas) 
Pasta up the cutouts in tha 6 5/16" x 10** 
image area with no overlapping * Laava 6 
points batwaan cutouts on layout* 
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ERIC 




GCQEiE 



Printing (Basic) 



mwasKi. 9>o 



Preparing Camera Copy for Repro duction 



yi^juuleni^^^ demonstrate his knowledge of copy preparation by 

^J^j^ji^)^^ forms o£ camera ready copy and demonstrate 

iplSl0;aMy to scale and crop copy for the camera by solving 
^^il^aB^p^ with 801 accuracy. Successful completion of 

Z be evidenced by completion of each IPO criterion 




ipERFOB^^ OBJECTIVIS 



TKle Student wlll^ with 
;80% accuracyj exhibit his 
khovrledge of different 
forms of copy by bring- 
ing in to class an 
example of each of the 
items listed in the 
assignment. 



NO, 



9.1 



The student willr 9*2 
answer given questions 
'aiid^^solve given practica 
Jpfpblems on scaling 
?4(pductlons p enlargement s 
Jand; crop^ with 801 
Accuracy* 
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Assignment : 

Bring to class an example of each of 
the following i 

1. reverse copy 

2. screened background tint 

3. line drawing 

4 . halftone copy 

5* continuous tone print 

6. color halftone 

7. overprint type 

8. reversed type out of a halftone 

9. a texture screen example 
10 # screened line copy 

Save the examples above for use on 
process photography assignment, 

1, Using the diagnoal rule method, 
proceed through the process of 
computing the width of an orignial 
photograph, 5"x7", if the depth 

is increased by 3 inches. 

2. Using the proportion scale, determine 
the percentage of reduction of a 
photograph, if the width is four 
inches and it is required to be 2 1/2 

les , 



T or F Crop marks are used to indicate 
Irrelevant portions of a photograph 
to be eliminated. 

T or F Reduction or enlargement 
percentage tags should be stapled 
in an unimportant aria of the 
photograph. 



ERIC 



OQfSBMt 



Printing (Basic]! 



EIVE HO. 9^0 



Preparing Camera Copy for Reproduction 



ERIC 



TO. 



9.2 
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T or F Crop marks are used on all 
four sides of the Illustration 
preferably on a tissue overlay. 



Procesa Photop'aphy 



Th© student wi3JL demonstrate hi« sklU md taiowledge of process photography 
and dtflo'oom proeedxirs by m^OBingf procaesingi masking mnd opaqu^g a luia 
negativs %dth 100^ aco\u*acy as m©amired ^ the attainment of St©p 4 on the 
oamerami^'s aenaiti'dLty guide* Successful cenrplation of each TPO vd^U 
denote mastery of this 



o. 



%2 



INTEBMmiATE 
PERFQTOAMeE OMECTIVIS 



Wie student iriUL demonstrati 
his knowledge of darteoom 
procedures, equipment , 
materials and safety by 
wswerijrtg questions on a 
test with 80% aeewacy* 

With 100^ efficiency, the 
student will relate his 
ability to evaluate the 
reproduced results of 
different forms of artwork 
and copy by orally discuss-- 
Ing id^th the Instructor a 
negative and contact print 
to be made of a paate^up 
prepared of items in an 
assigned exercise. 



ERIC 



MO. 



10.1 



10.2 
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CRITmiON IffiASURES 



See attached teat* 



Prepare a paste--up on an 8" x 10'' card leaving 
a 1/2" border on aU sides. The paste-up should 
include an example of each of the foUovrijigi 

1* line drawJjig 

2* continuous tone photo 

3p screened halftone 

4» red felt tip pen 

5. ll^t blue pencil 

6* black pen 

7* soft lead pencil 

8* color halftone 

9* three t^ed Idjies 

10* color pietwe 

Prepare a line negative, ualjig orthographic film, 
at 50^ reduction* 

Prepare a contact print of the negative and 
report to the instructor with the paate*-up, 
negative, and contact print to evalnate the 
reproduction quiJ^ltles of each of the asalpied 
items. 

Group the negatives 4 up on a masking sheet md 
rtm on the offset press* Then eviLLuate artwork, 
negative, stripping and reproduced copy id.th the 
Instructor. 




COURS E K'lrNtAjig f^slc) 



CTl HO. 10,0 (eoat*d^ 



|pg3 The rtiMldnt irLll demonstrate 
fhls teowledge of terme 
'pert^Mng to etripping by 
^natchln^ tm given coliiims 

1. . ' scribing 

2. , . rej^ster marks 
3» goldenrod 
4* alpiatwe 
5* mask 

6# gripper margJji 
7# wtodow 
8. aat 
9* k^up 
10* ^aque 



^*^f»f^^•«•.• 



1,6.4 



IHTEUimiATl 



NO, 



10.3 



The etiident id.3J. demonstrate 
his ability to strip a 
negative by positio^ng a 
^ven negative so that when 
prijited the image idJJ. be 
oratered on 8 1/2" x 11" 
piece of paper, reqirirJjig 
no press adjustment* 



10.4 



Proeess Photogaphy 



CRITERION INSURES 



Match the folloidjig terms pertaining to 
strlppli^ with their raeMing, 

1. fl.at 
2* opaque 
3 m signature 
4- window 
5* mask 
&m goldmrod 

P'ipper margdji 
relator marks 
scribing 



7. 

8. 

10. 



a. 
b. 
c. 

d, 

e. 

f. 

g« 
h, 

i. 
J. 



a strtpped up negative 

a li^tproof paint used to eliminate ptoholes 

a group of stripped negatives, whan 

folded cMes out in see[aenoe 

an opening Jji the mask which exposes the 

image area J - 

a sheet used to hold negatives in place 

while buroJjig a plate 

a li^t proof colored paper with layout 

lijies on it 

an area on a masking sheet which must be 

reeerved for press operation 

Itoes on a negative which aid in squaring 

the negative on the mask 

drawljig lines on a negative 

duplicate negatives on the same masking 

sheet 



Strip the negatiw assl^ed 1^ the instructor, 
so that lAen printed the image will be centered 
on an 8 1/2" x U" piece of paper with, no press 
adjustment naaded. 
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10,1 Process Photography 



lj,^_y^ film would you use for shoo.ting a line negative? 

a. Panchromatic 
b* Orthographic 
C* Monolithographic 

2. Film is made up of a piece of clear acetate which is coated 
with a light sensitive chemical called • 

3* Before the film is exposed^ the emulsion side is the: 

a, shiny side 

b, light side 

c, dull side 

d, dark side 

4* After exposure and processing the emulsion side will be the 

a* shiny side 

b, light side 

c, dull side 

d, dark side 

S* The emulsion side of film can be identified by: 

a. scratching with a sharp object 

b. looking at the wrong reading side 

c. both of the above 
d* none of the above 

6* Orthographic film is sensitive to all light except 

7* Before mixing chemicals you are required to: 

a, turn on the safe light 
b* put on safety gli'sses 
c * close the door 

8. To insure a clean negative you should: 
a* wash it 

b, check the lens f r dust 

c, clean the copy bv^ard glass 
d* both b 8 c above are correct 

9, The arrangment of the trays in the darkroom sink should be: 

a* developer, fixer^ stop bath 

b. developerj stop bath, fixer 

c. neither of the above 
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10,1 Process Photography (cOTit*d) 

10- The ideal developiyig time and temperature for orthographic 
■ film is : 



a* 66^ at 2 3/4 miru 

b, 68® at 2 3/4 miru 

c* 68^ at 3 1/2 miru 

d. 72 at 4 min. 

11,. Which lens setting lets most light pass through? 

a. £ - 4.S 

b. f - 8 

c. f - 11 

12. The basic exposure time for our camera is at sec . 

13. The cameraman's sensitivity guide should be placed on: 

a, the floor 

b. the copy 
c* the film 

d. the ground glass 

14. Indicate by numbering in proper sequence the steps to take in 
setting up the process camera according to the list given you 

scale the copy 



^lace copy on copyboard 
_set camera to required percentage 
jview copy through ground glass 
_check the lens setting 
_set the exposure time 
jlace film on ifacuum back and close 
_expose and process 



15* Write a short paragraph describing how to make a useable 
mixture of developer for ortho film, 

16. There are 3 accepted methods of developing film: 1* by 
inspection; 2. timo) and temperature; 3, by using a gray 
scale. Which one have you been instructed to use? 

17. If fixer is in the developer^ it will: 

a..,xut the process vng time in half 
'b.'Tuin the develouer 
c. not affecw it 

18. What is the rule of thumb for the length of time the film 
is to be in the fi:^er? 



19. 



Name 2 things whioi may cause pin holes in the film. 



10.1 PTOcess Photography (cont'd) 



20, I£ one holds a piece of film to a light and can see 
through the non-^lniage area it is probably: 

a, overdeveloped 

b, underdeveloped 

c, overexposed , 
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COOES E Printing fBaiicl 



}BJiGx^ no* 11.0 



Prasensitlzed Plates 



^FhVtstudent will demonstrate 
It^dchniques of platemaking by 



his knowledge and ability in the 
exposing and processing an 
tfecaptable plate by the instructor's judgment, and by completing 
.^d~ tBBt wit 751 accuracy* Successful completion of each IPO 
^Vill denote mastery of this TPO, 



HO. 


F^fOSHAHCl OBJECTIVE 


HO. 




4i . 1 


The student will demon- 
strate his knowledge of 
the platemaking process 
by completing a test 
with 75% proficiency. 


11.1 


Answer the following test questions 
pertaining to platemaking. 

1. What is the recoimnended exposure 
time for pre-sensitized plates 
in our shop? 








2, 


The flat is placed on the plate: 

a, emulsion to emulsion 

b, wrong reading 

c, upside down, but not backwards 








3, 


The proper sequence to follow in 
developing a plate is ^ 

a. developer, desensitizer , rinse 

b. desensitizer, developer, rinse 

c. rinse, developer, desensitizer 


■= ■■' . 






4, 


T or F Gum arable can be used to 
preserve a plate if it is not to 
be used immedlataly* 


^11.2 


With 1001 accuracy, the 
student will demonstrate 
his ability to expose a 
presensitized offset 
plate by positioning tho 
flat squarely on the 
plate, emulsion to 
emulsion, and engaging 
the light source and 
vacuum system. 


11.2 


Expose a presensitized offset plate 
using the available light source 
and vacuum frame. 
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ERJC 




OQH^SB Prlriting (Basic) 



The student will •demon" 
strata his skill at 
developing a pre- 
sensitized offset plate 
by processing the plate 
with 751 accuracy 
according to the scale 
belows 

a, developed to a step 
6 on the platemaker 
gray scale 

b* iinage developed 
evenly 

c. flat square I pro- 
perly positioned on 
plate 

developing steps done 
in proper sequence. 



11.3 



Process a presensitized offset plate. 




CQDESE Prtntine (Baslc) 



■ 

mCTI7irii9# . 12*0 Offset Press deration 

' i . The sttident ^d21 demonstrate hi 3 taowlsdge and skUl in stf @ press operation 
' ^ idontif^ajig eontrols, ndjdjig fomtain solution, irJcingi printing, and 
cleaning the press. Thm measure of thia ITO idll be suGeassfta GDnplation 
ijj, of eaoh ffO at its acceptable percentage • 



I; 



i 


: IHTSHEDIATE 

FQVOBH^Cl OBJECTIVES 






X 


^e stiidmt irtU- demonstrate 
his toiowled^ of praea 
aperation by passing a teat 
uhleh includes identif icatioi 
of controls t th%ir function 
and s^etj ifith 60^ ef ficiene 


12.1 


Coi^lete a test on identification of press 
controli, theij^ fimction md safety* 




Thm student wiU demonstrate 
his ability to derate the 
offset press by loading the 
press nith stock, setting 
the air control, vacinan 
control, the jogger, and 
feed 100 sheets of paper 
tlffou^ the press without 
- i^sf eeds. 


12.2 


Set up the offset press and feed 100 iheets 
of paper through %riLth no misfeeds* 


1 


The studmt will demonstrate 
his ability to prepare and 
print a direct image offset 
plate lAich Includes copy 
from a typewitar, black 
in^li pen , penc il sketch , 
arid letterpress r^r© proof # 
fhm studmt wiH attato a 
sc0£^ of 7^5^ according to the 
rat jjig scale belowi 


12*3 


]^epare and print 50 copies of direct ijnaga 
offset master which Includes t^eiiff'itten copy, 
blue ball point pen, pencil sketch, and letter- 
press repro proof* 


V 


1. f til owed inrtmietions 

2. clean c^y 

3. densB iisage 

4. foil Wid safe press 
£^eration procedwes 




50 

m 



ERIC 



GSORS E Rrliiting (Basic) 



^(cont'd) 



Offeet Preas deration 



PngQgHAHOB OBJECTIVES 



Hie sfcisdanb will demanitrate 
his sklU in aleanlng tha 
offset prass if oUoid^ 
the prescribed steps as 
onbUjfied below with 80% 
moeuracy* 

1. remove exoass ink from 

trou^ and wipe clean 
2« drato foimtain aolution 
3* place blotter sheet on 

plate cylinder 
4# drip solvent on 

oscillating roller with 

press rmming 
5* engage form rollers and 

repeat steps 4 and 5 as 

reqi^j:'ed and tp^pe clean 

with rag 



NO, 



12*4 



Clean the offset press by foUowlng the given 
procedm'e. 
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M m Offm Duplkmr OperaAng A of MM SSO Offm hpHmtar 



i^^uti ifkh^ if^OIS 




iN^ FOUNTAIN 



FeUNlAjH 
IBQUGH 



Test: 

L Name the controls underlined 
and describe their function 
in one sentencii 




GUISE mm 



2, List B safety rulii associitid 
with th& operation of the 
offset prissi 
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12.1 



C(mS E Printing vBaBlc y 



[KTWE NO* l-^,n 



BAadery Oparatlons 



The rtudant trtll demonstrats his ^iU. md loiowledgt of bl^eiy operations 
^ perfowdng the foUoidjig operationi id-th 100^ acouraGyi cutting, folding, 
stltcMjfig, perforating, loorlng and packagdjig* 



lOTlMllDIATE 
FEUtFOTOiUICE OBJECTIVES 



Thm student iilil damonstratn 
his abilljby to obtain the 
beet cut idLth a mjjijjium of 
waste lAi^ outtlng larger 
sheets of paper W solving 
iaathematieaU.7 and proving, 
by Illustrating the answer, 
the assigned paper ou'^tlng 
.problems with 751^ accuracy* 



^e student wLH demoi^strati 
his sldU in operating the 
p^per folder adjustjjng 
the machine for three 
s^tt'ate folds mi aut^ 

^toi^ieiA^ folding 25 sheets 
of paper for each fold id.th 
edges matching lAth 100^ 
ac^tt'acy* 



13.0 



13a 



13*2 



Criterion TOaswe for 13 #0 contained iJi all 
CTO'Sp Suggarted con^letion of IPO's denotes 
acceptable performmce for TK» 

Solve raathematically and iliuitrate the 
answer on the foUoirtng problems* 

la lAiat is the maxjjnum number of ^eets 
of paper 6" x 9" My be cub from one 
piece of paper 25" x 38"? 

2, How many sheets of paper 25" x 38** 
TJin be needed, to produce 500 cc^ies 
of a cover 6" x 9" 

3, How mmy ^eets of 8 1/2" x U." paper can 
be cut iram a 17" x 22" piece of stock? 

4, How many reams of paper 1?" x 22" are 
required to prJ^ 2,000 letterheads 

8 1/2^% 11"? 

On the automatic folder, fold 25 sheets of 

paper for each of the fo3ioirtng folds s 

8 1/2" X 11" single fold 

8 1/2" X 11" two ptt^iOlel folds 

8 l/2" X 11" three paraU-el accordim folds 
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COOTS B Printing fBaslc') 



OBJECTIVB MO. 13.0 (contM) Blnderv Operations 



NO. 



13.3 



13,4 



13. S 



ERIC 



PECTQBMANCB OBJICTIVIS 



The student will, with 
100% proficiency, de- 
monstrate his skill in 
perforating and stich- 
inB by setting up the 
platen press to per* 
forate 50 sheets of 
note pad size paper^ 
then load the foot 
stitcher or its 
equivalent, stitch the 
note pad and bind edge 
with tape. 



The student will demon- 
strate his skill in 
scoring by setting vp 
the platen press and 
creasing card stock 
with loot efficiency. 



Thc^ student will demon- 13,5 
stiate his knowledge and 
skill in packaging by 
wrapping 100 business 
cards neatly and 
labeling the contents 
by taping an example 
to the outside with lOOt 
proficiency . 



13,3 



13,4 



On the platen press perforate SO sheets 
of paper note pad siEe, staple together, 
and tape the edge to form a note pad. 



Set up the platen press to score card 
stock, then accurately score 25 sheets 
of 110 lb. index to permit ease of 
folding in half with matching edges. 



Wrap a stack of 100 business cards in 
kraft paper and label the contents by 
taping an example of the contents to 
the outside. 
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■01^cri?l.llO. 144 0 Cost Estimating 



The student will demonstrate a basic knowledge of printing costs 
j f or labor and materials by solving simple estimating problems, 
with 751 accuracy* Mastery of this TPO will be evidenced by 
successful completion of the IPO's. 



NO. 



14.1 



14.2 



FERVOmAKCE OBJBCT^ES 



The student will demon- 
strate a basic knowledge 
of estimating labor 
costs in the printing 
industry by using the 
"Franklin Book" or other 
available source, to 
estimate the cost of 
labor In the following 
areas with 801 accuracy. 

1* Paste-up 

2. Photography 

3, Stripping 

4. Platemaking 

5, Pressman 

The student will demon- 
strate his knowledge of 
estimating the cos^ of 
materials in industry 
by using the "Franklin 
Book" or equivalent, 
to estimate the cost of 
the following materials 
with 751 accuracy* 

1. a 10"xl5" photo 
offset plate 

2. an 8"xl0" negative 

3. M 10"xl5" flat 

4* 1000 copy one color 
i ress run 



HO. 



14,1 



14.2 
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Using the "Franklin Book" or equivalent, 
list the labor cost per hour in the 
following areas: 

1, Paste-up 

2 * Photography 

3, Stripping 

4 . Platemaking 
S* Pressman 



Using the "Franklin Book" or equivalent, 
list the cost of materials charge for 
the following i 

1. a 10"xlS" photo offset plate 

2. an 8"xl0" negative 

3. a 10"xl5" flat 

4. a 1000 copy one color press run 



Continuous Tone Photography 



The student will demonstrate his knowledge and skills involved in 
snapshot photography, contact printing, producing enlargements and 
the relationship to offset printing by completing the assigned 
exercises and tests. Successful completion of each IPO at 80i 
accuracy will denote mastery of this TPO. 



15.1 



15,2 



ERIC 



PECTOHUHCE OBJECTIVM 



The student will demon-^ 
strate his knowledge of 
film characteristics, 
aperture, shutter speeds 
and film speeds by com- 
pleting the attached 
test with 801 accuracy. 

Test attached. 

The student will demon- 
strate his skill in 
snapshot photography by 
exposing, developing , 
contact printing and 
enlarging pictures for 
use in halftone photo- 
graphy. The quality of 
the prints will be 
evaluated by the 
instructor to his 
sata sf action. 



HO. 



IS.l 



15.2 
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Complete the test on the basic fundamentals 
of snapshot photography. 



Complete the following assignment on 
snapshot photography. 

1. Use Plus X, Tri X, or Verichrome Pan 

film 

2. "Shoot" the following required 

assignments 3 complete exposing 
roll as desired. 



a, 
b, 
c, 
d, 
e i 



sunrise or sunset 
close-up of an ob j ect 
close-up of a person 



worm' s 

bird's 



3. 

4. 
S. 



eye 
eye 



view 
view 

Develop the film (Microdol X) j rinse, 
and fix according to manufactures 
instructions . 
Make a contact print of all negatives 

on Velox paper--dry to a glossy finish* 
Select the best two negatives and 
enlarge to 5"x7" prints. Dry one 
print glossy, the other matte. 
Mount the contact prints and enlarge- 
ments on Illustration board and label 
the required shots. 
Submit assignments to the Instructor, 



1 Test on ,the Bas ic Fundamentals of Snapshot Photography 



T or F Depth of fiel.l is the distance in front of and 
distance behind the subject which will be in focus. 

Circle the largest f-stop opening: 
a. £-2.5 

£-11 
c, £-16 

T or F The f-stop determines the amount of light which reache 
the film^ the shutter speed determines the length of exposure. 

If you wanted to stop action you would use: 

a. 1/15 

b. 1/300 

c. 1/500 

Which of the following is a continuous tone film? 

a, panchromatic 

b, orthographic 

c, monolithic 

To develop continuous tone film use d eveloper^ 
To develop contact pring paper use developer. 



T or F Film speed refers to the length on time it takes 
film to react to light , 

After a continuous tone print has been madej what has to be 
done to the picture bofore printing on a press? 

If a print is too dark^what would you do to the aperture 
on the enlarger? 
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OBJICI^ !W, 16. n Industrial Attitudes S Work Hap its 

V The student will demonstrate good work habits and atti*:udes by 
; achiaving an "average" rating,; on the attached rating scale and 
751 on a teacher student interview form. Successful completion 
of this TPO will be evidenced by completion of each IPO with 
751 accuracy* 



wwmmmcn objectives 



MO, 



^ITraiOH lffi4iUE£§ 



16*1 



16.2 



The student will demon- 16.1 
strate his adherance to 
good work habits by 
attaining an "average" 
rating on the attached 
evaluation sheet* 

The student will demon* 16.2 
strate those attitudes 
necessary for entry 
into an occupation by 
attaining a rating of 
751 on the attached 
rating scale. 

1. Personal appearance 

151 

2. Emotional stability 

151 

3* Conuiiunications 
151 

4* Professional Competan^e 
40% 

5. Motivation 
151 



Attain an over-all rating of "average" 
on an evaluation given by the instructor 
concerning good work habits. 



Prepare for and have a Job interview 
with your instructor acting as a 
potential employer. You will be 
graded on the following points: 

1 . Personal appearance 

2. Emotional maturity 

3 . Communication 

4 * Professional competence 
S , Motivation 
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ERIC 



STUraMT RATBIG BfffiET 



MATED WC 



SHOP 



DATE 



(Cheek QTQ.y one Item under each trait) 



ACCimAGY OF TORKg 

i# k^aa znanj errors 

2« Is careless 

3* Is tBijrlj aceiirate 

4» Is oarefijj. 

5# Is very aeourate 

CARE OF WORKDIG SPACE i 

1# Very untidy 

2* Careless 

3* Just pasiabla 

k* Keeps spaQS clean 

5» Space very clean p id orderly" 

ffl^LmG OF TOOLS jb BQUIPMJIT ^ 
1. Rou^ 
2# Cweless 
Indlffarant 

Careful ^ 
Very careful 



3. 
5. 



1# Very slow 

2, Slow 

3# OrddnBTj' 

km Fast 

5. Very fast 

OSS OF WORKING Tpffii 
1. Very wastefS 
2* Loafs i^th others 
3» Pasiafale 

5# Very busy 

ISE OF MATmiALSi 
Wasteful 



1. 
2. 
3* 
4* 
5. 



Careless 

Fair 

Good 

Very careful 



R^POK^IBILITr: 
1* a2:3k-*passer 

2* Bv ides rei^onsible " 
3# Passable 

4. Likes it I 
5» Seeks it and' handles it Wv ll' 



INITIATIVE ; 

Is Doesn't exhibit any 

2. Very little 

3 . Average 

4* Offers many suggestions 
5. Vary original 

ATI^DANCEf ^ 
1. 

2. 
3* 
4- 
5* 



Off a p^aat deal^ 
Off occasionally 
Off occasionally, 
SeldOTi off 
Never tardy 



VfiJ^id reason 



ATTITiroE TOWARD C0-W0mgK3: 

1, Does not get along 

2, Looks down on them 

3 , Neutrai 

4- Good 

5. WeU likad, very cooperative 

ATTITin)E TOWARD FORmnJi 

1* Wsrespectful 

2, Does not cooparata 

3 # Average 

4* Cooperate 

5* Vai^ re^ectful, helpful 

OBSIRV^CE OF SAFETT mLEBt 

!• Disragw^ds roles open^ 

2* Disregards rules when not watched 

3 * Average 

4* Observes rules 

5- Observes rules, has ami rules 

ACCijENT mcomi 

!• Mwy accidents throu^ 

carelessness 
2. Mjior injuries throu^ 

cwelessness 
3* Few minor injuries 
4* Seldom injured 
5* Never gats injiired 

PE^NAL itfPE^yjOE. CtMANWmmt 
ri Slovenly and dirty 

2. Untidy 

3. Fair 

4. Neat and cleam 

5. Exceptionally pleasing 
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ccHmSE Printing ffeslc) 



Mlj^ PERIOmUHCE 

jEGTIVE HO, ^, 7.n Skill OomprehensiQn fccercises 



The student %ri.ll damOTstrate hi^s proficiency skill in paste-up, stripping 
sonA press operation ^ conpleting the assipied exercises to the Batisfaction and 
Judgrient of the instructor as indicated on the attached grading scale. 



lOTITOimiATE 



The student will demoAnstrati i 
his mastery of paste-up 
skilla by completing the 
assigneci paste-up exercise 
with 75'5 acciiracy as 
indicated on the attached 
jading scale, 17.0* 

The student wiU. demonstraDi ; 
his mastei^ of stripping 
skiUs by coi^leting the 
asslpied exercise with 75% 
efficiency as indicated 
on the attached grading 
scale, 17.0, 

The student will demonstrate 
his mastery of press work 
skills by completijf^ the 
assigned press operation 
exercise with 75?6 efficiency 
as jjidicated on the attachec 
g;radlng scid.e, 17 .O* 

Thm student idU demonstrati 
his master of basic print- 
ing skills md techniques 
by coipleting the assipied 
exercise with 75^ efficiency 
as indicated on the attached 
jading scalei 17. 0« 



erJc 



m. 



17.1 



17.2 



17.3 



17-4 
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Demonstrate your maateiy of basic paste-up 
skills by completing the attached exercise « 



Demonstrate yowt mastery of basic stripping 
skills by completing the attached exercise * 



Demonstrate your mastei^ of basic press operation 
skills by con^letlng the assigned exercise* 



Demonstrate your mastery of basic printing 
sklUs by conpleting the attached exercise* 



COURSE ft intlne f Basle ^ 



,01JICTIV1 HO. 17.0 (cont'd) Skill Comprehension Exercise a 



HO. 


fmBonu^Qn objictzvis 


NO. 


CRITmiON MMSTOES 


17.5 


Hie rtudent demonstrate 
his mastery of basie news* 
paper lajrout akiUs hy 
eoiipleting the assi^ed 
exereis© with 75% efficiency 
aa indiaated on the attached 
i^adijig sc^e, 17*0* 


|l7.5 

1 

\ 
S 
\ 

\ 
\ 


Demonstrate your Imowledge of newspaper layout 
by conpleting the attached exercise. 


v = . 
■ ■ 

; 


i 

1 

i 

\ 

■ 1 
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ERIC 



PRINTING RATING SCALE 



Student } 



Points 


1 


p 


% 


i| 




6 

u 


7 


8 


Q 


10 


' Atil:*;; t: rollow instructions 
























Ntatness and Cleinllness 


15 






















AcQurady (Square ^ etc.) 15 






















FollQWid basic desip prlnclplfs 20 






















Shows oriativity in design 10 






















Ovirall appiarance 35 
























Total 100 






















Stripping Exercise 




Pollowid dirfictlons on posltloninE 


i|0 






















Measuring accuracy 


_„JL. 
























lb 






















Usid accepted stripping method 15 
























Total 100 























Press Operation Frobleni 



Overall aPMaUngi_0A forni 20 
Press operation (Adjustments etc.) 20 
Tlnt_screen_ utlllied effectively _1 

Creative Design 5 

Is form functional 5 

Porni positioned on paper properly j 
Vertical Unas scrlbbed neat I accoirate , 10 

Hegative stripped _properly ^10 

Plate prepared properly iO 

Nejatdve prepared properly lO 
" ^ ^ I Total 100 



Minus Penalty Points 
Grand Total 



i?.o 
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PAOTE-UP IXEBCISE 



17.1 



Dflsgn a pasta-up for a sisgle fold brochure witb finished dimeQiioQs of % 8Vt inches. Use sll of the copy, but incorporate 
m$ or m&te of the Une drawiii^ slm you desire. 




Tou ar© to strip the 4 gl' an nagatiims for 5 1/2 x 8 l/2 inch nota pad* 
Tha pad lAll ba prliAad 2 up an 8 l/2 x 11 Jjioh shaat of paper , Th© 
copy mutt ba plAaad 6 picas from tha left ©dga of the papar and 4 pieae 
frosi the tap of the papar. Iba cut should ha placad 4 picas f^om the 
rlf^t adge and 6 pleas from tha bottom of tha page* 
i 
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^ FB^a OPERATION 

f 

D^lgn aisd print 20 copies of a bilUnf form using the p^n copy. jDo not the same words more than once) 

Th# form should jje printed on the pa^r provided. Hie form must include ruled horiionU lines and scribed vertical lines in the 
emulsion of the negative. You must ako ine^fp^a^ s a tint screen effectively in the d^ign of the form. 



i 

i 




COLONIAL FRINTING COMPANY 



COLONIAL PEINTING COZtWANY 



4342 ISH BRANT ROAD 
JACKSONVILLE. FLORIDA 

4342 ISH BRANT ROAD 
JACKSONmLE, FLORmA 

4842 ISH BRANT ROAD 
JACKSONVILLE, FLOWDA 

TOTAL 
StJANTITY 
Daf.CRnTlON 
AMOUNT 



ERIC 
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■>,'t..---.. 

if 



fMT-/^ B^ocM AS mum Bm 



si 



;68 ^ 



I 




i 




1 I 

1 i/te ins^Mif*^ 




I 



copy 



Com 



s 
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tmtmtr ft^^ 




mm ^ 




IS 4s id m 



Dsijig the ^v©n masWiaad, headHna, copy and halftOT©, layout 
the ft^OTt page of an 8 l/2 ^ U inah newslett©i'# LeaTO a 1/2 
ineh mw^Ln cm akah side, 1 inch at the bottom and 3/4 inqh at 
tha top* Usa threa ooliwoms of aqtial sIm. 

Usa layout shaet, registar ptos and rafister marks, as imll as 
trim, fold and cutting marks. 



